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Dear Northwest Studentñ   August 20, 2009 

 

 Welcome to Northwest College and your Residence 

Hall. Deciding to live on campus in a residence hall has put 

you right in the center of college life. This Residence Hall 

Ownerõs Manual was designed to provide information that will 

help you to participate responsibly in the experience of 

community living at Northwest College. These policies are for 

the protection, safety and security of our students. Additional 

information can be found in the Northwest College Housing 

Guide/Contract and the Student Handbook. If you have any 

questions, please contact your Resident Assistant or Resident 

Director. 

 

 Your cooperation, participation and helpful 

contributions to the living environment are necessary for the 

success of your residence hall and your total educational 

growth. 

 

 Welcome to the best neighborhood in Wyoming and 

best wishes for the coming year. 

 

 

 

 

Dee Havig 

Director of Residence and Campus Life 



 2 

 

 

 

 

 

 

Use this easy to read Residence Hall Ownerôs 

Manual to accompany you through-out your 

residence hall experience here at Northwest College. 

 

Policies are written in BOLD . Be sure to thoroughly 

read this manual, you will be responsible for 

knowing our policies and procedures. Many other 

questions and information can be found in your 

Ownerôs Manual.  

 

Throughout the Residence Hall Manual, residents 

will be defined as all people living in the residence 

halls. ñRAò is defined as a Resident Assistant, and 

ñRDò refers to the Resident Director. All policies 

apply to residents and any guests visiting the 

premises. This manual may be updated periodically. 
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Fall 2009 Calendar of Dates 

 

Date Inform ation Time 
August 20 Halls Open & Dinner served  9 a.m. 

August 20 Fall Walk in Registration Thursday 

August 20-23 New Student Kick-off Weekend TBA 

August 24 Classes Begin  

October 17-19 All halls remain open for Fall Recess 
Brunch and dinner served 

 

November 25-29 Halls remain open for Thanksgiving 

Break  NO MEALS SERVED. 

 

November 29 Dinner only served in dining hall 4:30 ï 

6:30 p.m. 

December 18 Residence Halls Close * 10 a.m. 

 

Spring 2010 Calendar of Dates 

 
January 14 Residence Halls open 9 a.m. 

 See dining hall for meal schedule  

January 18 Equality DayðCollege Holiday  

January 19 Spring Registration   

January 19 Classes Begin Tuesday 

   

March 27-April 5  Halls CLOSED for Spring Break *  10 a.m. 

April 5 Halls Reopen 10 a.m. 

May 12-14 Final Exams  

May 15 Graduation  

May 15 Dinner is last meal served in 7
th
 St. Grille  

May 16 Halls Close for summer NOON 

 

* See Emergency Housing Options on page 47*  
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Residentsô Rights and Courtesies 

 
Every successful residence hall depends on understanding 

different lifestyles and respecting the rights of others. 

Listed below are rights and courtesies to help you, 

your roommate, and other hall residents adjust to the 

community living environment. 

 

Å Residents have the right to study and sleep without 

interference, noise or distractions. 

 

Å Residents have the right to personal privacy. 

 

Å Residents have the right to live in a clean environment. 

 

Å Residents have the right to have guests, but must take 

responsibility for their guestsô behavior. 

 

Å Residents have the right to express concerns to the 

Residence Life Staff. 

 

Å Residents must respect their roommatesô belongings. 

 

Å Residents have the right to their own unique interests 

and values. 

 

Å Residents have the right to be free of intimidation and 

physical or emotional harm. 

 

Å Residents have a right to be treated as they want to be 

treated. 
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Youôre here! Now what? 

 
Q:  How is life in a residence hall different from home? 

A:   Well in many ways life in the halls is very similar to life at 

home. Most residents come to think of the hall as home, they 

establish close connections with the people around them, they feel 

comfortable and secure in the hall, and they help others to feel that 

same way.  

       Of course, there are also many differences, which you will 

soon discover. Some of the major differences include the 

professional and paraprofessional staff members that are 

responsible for the well being of the hall and the residents; your 

accountability for your actions and the actions of those around you 

is greater. For many students this is their first real opportunity to 

be completely responsible for themselves. Which includes getting 

up for classes, completing academic assignments on time, and 

doing your own laundry. 

 

 
 

Q:  Who is the Resident Director? What do they do? 

A:   Your Resident Director, or ñRDò, is a professional staff 

member at Northwest College. They are responsible for the 

overall function of the residence halls and serve in a variety 

of roles:  administrator, advisor, RA staff supervisor, 

counselor, arbitrator, and much more. Your Resident Director 

lives in an apartment in the hall and can be contacted there or 

you can leave a message on their voice mail.  
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Q:  Who is my RA and why are they important to me? 

A:   Your Resident Assistant or ñR.A.ò, like you, is a full time 

student and a resident of your hall. The RA that lives on your floor 

or wing, along with the rest of the staff within your hall has been 

specially selected and trained to assist you and your neighbors 

within your floor and hall. 

 Your RA is a good listener. They are an excellent source 

of information and can tell you where to go and who to see when 

you need personal or academic help. An RA can be an arbitrator in 

cases of conflict. They help to enforce the College policies. They 

plan activities within the wing/hall and assist residents in making a 

successful transition to college life. Your RA (along with your 

help) will establish and promote a sense of community within your 

wing/hall.   

The first person you should see if you have a problem or a 

question is your RA. The most important part of your RAôs job is 

to be there for you. 

 
Q:  What happens when a policy is broken? 

A:  When you signed your housing contract you agreed to abide by 

all of the policies of the residence hall. All hall policies are noted 

within this guide in BOLD . When it has been determined by a 

member of the Residence Life staff that you have broken a policy 

you will be documented for the infraction and will be required to 

meet with your Resident Director within a designated amount of 

time. Our primary concern in all disciplinary cases is to hold 

people responsible for their actions and to protect the welfare and 

integrity of the residents within the College community. Sanctions 

are designed to underscore the necessity for a change of conduct. 

Please remember, your college discipline record carries over to 

each semester you are enrolled at NWC. 

The following is a list of possible sanctions that will be 

issued to residents for violations of the Department of Residence 

Life policies. 
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SANCTIONS 

Letter of conduct warning:  This letter is a formal written statement 

that a resident or residentôs guestsô actions are not acceptable and that 

subsequent infractions will result in more severe action. This sanction 

may not be deferred 

Dismissal/Eviction:  Residents dismissed for policy violations have 48 

hours after notification to properly check out. Fewer days may be 

assessed depending upon the nature of the violation and the threat to the 

safety, property or security of the residence halls and other individuals. 

Evicted residents forfeit their deposit and may be subject to additional 

penalties for damages and cleaning. Actions that will result in eviction 

include, but are not limited to: assault, arson, drug and alcohol violations, 

breaking and entering, noncompliance of weapons policy, and failure to 

pay room and board charges. Residents dismissed from the residence 

halls are not eligible for room and board refunds. Please refer to your 

Student Handbook for all sanctions. The following sanctions could occur 

in conjunction with the above sanctions: 

 

 Educational Session: (1) Attending an educational session may be 

imposed in lieu of, or in addition to other sanctions given (e.g. 

alcohol/drug education class). (2) Assignment of a task, which is 

educational in nature and appropriate to the violations (e.g. letter 

of apology for offensive or disruptive behavior). Failure to 

complete the assigned task will result in the initiation of further 

disciplinary action. Community restitution projects will also be 

assigned as needed. 

 Penalty/fee/fines:  Payment of a penalty fee for services or 

violations of a specific policy. This can be billed directly to your 

account. 

 Exclusion:  Residence Life reserves the right to exclude (prohibit 

entry to a specific apartment/hall area) those persons whose 

behavior is determined to be detrimental to the well being of the 

apartment/residence hall community or incompatible with its 

function as part of an educational institution. 

 Relocation: Residence Life staff reserves the right to relocate 

(reassign a resident to an alternate hall/apartment area) those 

persons whose behavior has been determined to be detrimental to 

the well being of the current community or incompatible with its 

function as part of an educational institution.  Residents will be 
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given 48 hours after notification to relocate to their new housing 

assignment. 

 Disenrollment/Expulsion:  Expulsion terminates a residentôs 

academic program and his/her right to future enrollment. Only the 

Dean of Students, with prior approval of the President of the 

College, may expel a student. A student who has been expelled 

may not attend classes, use College facilities, or visit the campus. 

Refunds for tuition and/or room and board will not be issued. 

 

Advertising & Solicitation 

 
 

Q:  Last night someone came door-to-door selling tickets 

to a show, is that allowed? 

A:  Absolutely not. We have strict guidelines regarding 

advertising and solicitation within the halls, we want our 

residents to be able to live and study without the distractions 

and pressures of solicitors. 

 

Advertising:  Any advertising must be on a bulletin board. 

Advertisements are not permitted on walls, windows, etc. 

Advertising of events involving the consumption or sale 

of alcohol is not permitted. Please submit all 

advertisements/campaign posters to the Resident 

Director  for approval before posting it in the halls. 

 

Solicitation:  Soliciting door-to-door for funds, or 

services or operating a business out of your room is 

prohibited . Any brochures or pamphlets left at the 

hall desk for general distribution must be approved 

by the RD. If a resident wants to invite an individual 

into the residential area to demonstrate and sell 

For sale!!! 



 10 

various items, permission must be obtained from the 

RD. Fund-raisers sponsored by campus 

organizations are permitted in the hall lobbies and 

main lounges, but they must be cleared through the 

RD. Any solicitors should be reported to the 

residence hall staff. 

 

Alcohol & Drugs 

 
Q:  What is the alcohol/drug policy on campus? 

A:  Alcohol:  Northwest College has a ñDry Campusò policy. 

Therefore, alcohol is not permitted on campus, regardless of 

your age. Additionally, t he staff reserves the right to confiscate 

and dispose of any alcoholic beverages and/or can/bottle 

collections found in the hall. Bottle and can collections, even 

empty ones, are not permitted in the halls.  

 

Drugs:  Federal and state law forbid the sale, use, and 

possession of drugs, which are not prescribed by a physician or 

available on the legal open market. This includes, but is not 

limited to manufacturing of drugs, drug paraphernalia, 

hookahs, inhalants, delivery, possession, and sale of all illegal 

drugs. At the discretion of College housing, odor and/or smoke 

may be determined as use of a controlled substance. Violation 

of this policy will result in immediate removal from the hall. 

Please take this as your warning. The College reserves the 

right to have the Resident Director inspect any area of the 

residence halls. Local law enforcement will be involved in any 

violation of this policy and you will be subject to any local, 

state, and federal laws that may apply. Students violating the 

drug policy may also be disenrolled from the College.  

 

Intoxicated Behavior:  Excessive drinking and intoxication will 

not be tolerated. Members of the community who choose to 

drink will be held fully responsible for their behavior while 
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under the influence of alcohol. Loss of control due to 

intoxication in no way excuses or justifies violation of state law, 

college regulations, or the rights of others. 

 

The following is a list of sanctions that will be assigned 

for alcohol violations in and around the residence halls. 

 
Alcohol Sanctions 

First Violation :  Students will be issued a letter of warning that 

they are in jeopardy of losing their Housing privileges. That 

student will also be required to attend an alcohol education 

program sponsored by the College. The time and place of that class 

will be in the letter of warning. The class requires a $100.00 

charge for each resident required to attend. Simpson Hall: A first 

violation will result in the student being placed on Residence 

Hall Probation and required to attend an alcohol education 

class. 

 

Second Violation:  A second alcohol violation will result in the 

student being placed on Residence Hall Probation. The 

significance of Probation is that the resident may be removed from 

Housing if there are any violations of any residence hall 

regulations. A $125.00 charge will be assessed and the student 

will be required to complete a Community Restitution Project. 

The student will be required to meet with the Director of 

Residence and Campus Life and may be subjected to further 

disciplinary action as assigned by the Director of Residence and 

Campus Life and/or the Resident Director. Simpson Hall: A 

second violation will reqult in reassignment to another 

residence hall and a $125.00 charge. 
 

Third Violation:   A third alcohol related violation could result 

in the loss of Residence Hall privileges. This will be for the 

remainder of the semester and can be for the following semester 

depending upon the conduct of the student prior to and during the 
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third violation. A $150.00 charge will also be assessed. The 

student could also be subject to further disciplinary action. 

 
Charges stemming from alcohol violations must be paid in full to 

the Student Success Center by the designated time. Late fees will 

be accessed. Charges collected will be used to support the 

Collegeôs preventative alcohol programming efforts. 

 

Incapacitation Policy:  Northwest College continues the 

commitment to be aware of students experiencing severe 

alcohol or drug consumption, which may warrant 

medical attention. An incapacitated person is one who as 

a result of the use of (or withdrawal from) alcohol or 

other drugs, is unconscious or has his/her judgment 

impaired so that s/he is in jeopardy of harming self, 

others, or property. Northwest College reserves the right 

to call the police or ambulance service and all costs 

incurred will be the responsibility of the student. 

 

 
 

Q:  What happens if I am not drinking but I am present in 

a room where alcohol is being consumed? 

A:  Unfortunately, by being present and not removing yourself 

from that environment you too, will be documented for alcohol. 

You will have a chance to discuss the situation with your Resident 

Director during your follow up, but you more than likely will still 

be documented. Without performing a breath-a-lizer, or other test, 

our staff members have no concrete way of determining who has 

and who has not been drinking in a given situation. Please see the 

Student Handbook for more details. 
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Q:  My RD stopped by my room the other day and asked 

me to remove my neon bar sign and/or alcohol poster. Why 

canõt I have them? 

A:  As alcohol is the number one inhibitor of studentsô 

academic success on all college campuses, any monument 

to alcohol consumption in the Residence Hall is not 

permitted. If  such a monument is found in a studentsô 

room they will be asked to remove the monument from 

campus. 

Alcohol and/or bottle collections are not permitted 

in the Residence Halls.  Possession of can and/or bottle 

collections, even empty ones, will be considered a 

violation of the alcohol policy. 
 

Q:  What should I do if I get caught drinking in the hall? 

A:  Well, first of all, realize that when you take the initiative to 

drink within the halls, you are also expected to take the 

responsibility for your actions should you get caught. That means, 

be cooperative with all staff members and help to keep yourself 

and the situation under control. Staff members are trained to 

handle incidents with professionalism and will expect your full 

cooperation. Staff members can, at any time, contact the Powell 

Police Department to assist and/or handle the situation. We prefer 

not to involve the police when you are cooperative and 

accountable for your actions. 

 Staff members will ask for all of the alcohol to be brought 

forward, they will take the names and address information of 

everyone present in the room, and hand out referral slips to 

everyone. They will then ask you to accompany them to the 

nearest sink and will ask you to empty all alcohol down the drains. 

Guests will be asked to leave the room/hall. In the case of a guest 

or visitor who is under the age of 18, the matter will immediately 

be referred to the Powell Police Department. 
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Any alcohol violations and/or failure to cooperate and comply 

within  the last seven days of the semester will result in 

immediate dismissal from the residence halls. 

  

Failure to Identify, Cooperate, or Comply:  Failure to 

cooperate with the request of a staff member or authorized 

agent of the College is prohibited. Failure to identify yourself 

by NWC ID card, or other form of picture ID upon request or 

furnishing false identification upon request is prohibited. Two 

(2) or more violations of this regulation could result in 

dismissal from the hall. 

 

Q:  What is a òreferral Slipó? 

A:  A referral slip is given to you directly or put in your mailbox 

after an incident. You have three working days after the referral 

slip is written to contact your Resident Director and schedule a 

follow up meeting. If you are documented in another hall, other 

than your own you will still have to meet formally with YOUR RD 

about the incident. 

 Failure to follow up in the appropriate, time or at all, will 

result in an additional sanction. Typically this additional sanction 

takes the form of community service hours but can change and is 

up to the discretion of the Resident Directors.  

 Bottom line, if you get a referral slip just take care of it as 

soon as you can, RDôs arenôt ñout to get youò and they can actually 

be really great people to get to know. They have a job to do and 

things are always going to work out better for you when you take a 

proactive approach. 

 

 
Repeat Violations:  Continuing to violate behavioral 

standards/policies after a follow-up meeting or hearing will 

result in a recommendation of dismissal from the residence 

halls, relocation to another residence hall, residence hall 

probation or loss of privileges. 
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Telephones, Computers, & Technology 
 
Q:  What do I need to have phone service in my room? 

A:  You need to contact your Resident Director to be assigned a 

phone number and have your phone jack activated.  You must 

provide your own phone and answering machine.  Northwest 

College provides local phone service. Long distance calls require a 

calling card or a collect call. 

 

Q:  How do I use the phone system here? 

A:  Once your phone jack has been activated, using the phone 

system is quite easy.  If you are dialing from your residence hall 

room to another college number just use the four digit extension 

number. If you are dialing a local number dial 754-????. To make 

a long distance phone call you must have a phone card or dial 

collect.  

Remember in case of emergency dial 911. 
 

Q:  How do I hook up my computer to the collegeõs system? 

A:  You will need to have the necessary Ethernet card and 

networking capabilities. During the first week of classes help will 

be available for residents within the hall to assist you in getting 

connected. Services will be available for a nominal fee, please 

watch for more information or contact your RA or Resident 

Director for more information. Each personal computer must have 

current anti-virus software installed and functioning. Ethernet 

cables can be purchased at the Housing Office for $5.00 (T.V. 

coaxial cables are $8.00).  Additionally, if your computer has 
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wireless capabilities, you can connect anywhere in your hall with a 

current NWC username and password.   

 

Q:  Can anyone use the computers in the hall labs? 

A:  As long as you are a resident of that hall, yes you are free to 

use the computers in the labs at any time. The labs are open 24 

hours a day. It is important to remember, however, that academic 

use always takes priority on the hall computers. Please be 

courteous to your neighbors and minimize your usage of the 

computer for chat lines, Internet surfing, etc, especially if others 

are waiting to use them. The $100 computer usage fee that you pay 

at registration applies only to the labs elsewhere on campus and is 

not applied in any way to the computers within the halls. 

 

Q:  How do I use the printer in the hall lab? 

A:  The printers are currently attached to only one of the 

computers in the hall labs. If you need to print a paper or project 

you need to make sure you are logged into the appropriate 

terminal. YOU must supply your own paper for the printer.  

 

Q:  I saw a resident trying to use the computer in the hall 

lab for òhackingó? What could happen to them? 

A:  Technology/Telecommunication Misuse, Tampering or 

Damage:  Computers are provided for the use of residence hall 

students and priority is given to those working on legitimate 

academic assignments. Misuse, damage, or tampering with 

computers, software, and/or data line access is prohibited. 

Tampering, misuse of a telephone, calling card number, or 

telephone line is prohibited. Violations will result in a conduct 

warning and financial restitution of all damages. 

 Illegal use of college computers or student-owned 

computers will be referred to the Campus Safety & Security 

Officer. 

Please be aware that the sharing of copyrighted 

materials is a violation of Federal Law and the Northwest 
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College Student Handbook. Violations could result in 

prosecution and/or loss of computer privileges on campus. 

 

Personal WIRELESS ROUTERS are PROHIBITED. Any 

room found in violation will lose their internet access until 

further notice. 

 

Personal wireless access points or routers shut down service to all 

the other students living in your residence hall. 

 
Q:  Help!  My internet isnõt working and Computer 

Services is closed!  What do I do? 
A:   There is a Resident Technician (ResTech) available on-call Monday-

Friday evenings in the halls.  Please call (307) 272-3545 for assistance.  

Specific hours of availability will be posted in each hall.  If you need to 

reach the ResTech during the day, please leave a voicemail and he/she 

will return your call during the evening.  You may reach Computer 

Services at 754-6080 between the hours of 8AMð5PM.  Your Resident 

Assistant and Resident Director can also submit a work order for you.   
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Damages and Corporate Responsibility 

 
Q:  What do you mean by òCorporate Charge?ó 
A:   When you sign your housing contract and move into your residence 

hall room you become a part of the greater community within that hall. 

As a part of the community you are now equally responsible for the well 

being of your hall. If damage or vandalism or other infractions result in a 

monetary repercussion of some sort for the party at fault, and that party is 

unknown to the hall staff then a corporate charge is assessed to a 

particular wing or the entire hall. Corporate charges are unfortunate and 

unnecessary, become a proactive part of your community and keep 

charges minimal for everyone by being a responsible member of your 

community.  

Damages, Vandalism, & Corporate Responsibility:   

Personal Living Quarters:  At the time of check in, each resident will 

complete a detailed room condition report, documenting any existing 

damages. The check out portion of the form will be completed when 

the resident prepares to move from the room. Repairs or damages to 

the room or its furnishings beyond normal wear will be assessed to 

the resident who is responsible or to all residents of the room or 

apartment if the individual responsible cannot be determined. 

Common Areas:  In public areas of the Residence Halls, including 

but not limited to: lounges, hallways, kitchens, bathrooms, elevators, 

stairwells, the replacement or repair costs for damages are assessed 

to an individual when responsibility can be determined. However, 

when individual responsibility cannot be determined for damages, 

the residents of the floor, wing, or entire hall are collectively 

responsible for repair costs.  

The action of ñcollective billingò or ñcorporate 

responsibilityò is taken by the Resident Director in consultation with 

the Director of Residence and Campus Life. All damages are assessed 

and forwarded to the Business Office. They will then be charged to 

each individualôs account. 

 

Vandalism/Property Damage: Theft of, damage to, misuse of or 

unauthorized possession of the College, other public property, or 

personal property of another could result in dismissal from the 

residence halls.  All vandalism, either purposefully or through 

negligence, will be charged to the student(s) involved.  
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Fire Safety & Emergencies 

 
 

Q:  What do I do when the fire alarm goes off? 

A:  Regardless of what time of day it is, if the fire alarm in your 

building goes off, YOU must EVACUATE t he building. Fire 

alarms are taken seriously each and every time they go off. The 

staff will ensure that the building has been evacuated and will 

determine the cause of the alarm before anyone is allowed to re-

enter the building. There will be a $100.00 fine for failure to 

evacuate during any fire alarm. There is a $50.00 fine for 

tampering with fire equipment and a $500.00 fine and cost of 

damages for tampering or vandalism to fire sprinkler equipment. 

 

Fire Safety: Northwest College has a commitment to providing 

students with a safe and comfortable environment in which to 

live and learn. One aspect of this commitment is a dedication 

to fire safety. Below is a comprehensive list of Northwestôs fire 

safety policy. 

 

Fire Alarms:  Regardless of the frequency of alarms, participation 

in evacuation procedures is mandatory. Failure to comply may 

result in dismissal from the Residence Halls. Respond to all alarms 

regardless of whether or not you can see fire or smell smoke. Fire 

drills will be conducted in all halls at least twice per semester. 

Evacuation procedures are posted in all the halls. 

 
False Fire Alarms:  False fire alarms are a federal offense and will 

be dealt with in that manner. Any resident caught tampering with 

fire safety equipment (i.e. covering room smoke detectors) may be 

suspended from the College and/or College housing and 

prosecuted through civil authorities; additionally fines may be 
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levied against such residents. These alarms are here for your 

safety. Each hall is equipped with a modern alarm system, which 

can detect where the alarm was set. Please leave fire extinguishers 

in their proper places unless an emergency occurs. The fire doors 

at the end of the wings are for emergency purposes only. Anyone 

tampering with or opening them for reasons other than an 

emergency will be fined $50.00. Anyone purposely setting off a 

fire alarm will be fined and will be subject to prosecution by local 

authorities and dismissal from the Halls. If Residence Life Staff 

determines that an individual(s) has activated the fire alarm 

system either purposefully or through negligence, the 

individual(s) responsible will be required to complete a 

community restitution project with the Powell Fire Department.  

Other Sanctions may apply (see page 8).  Only 16-gauge, 3-wire 

extension cords with U.L. approved multiple-outlet power strip 

and  built-in circuit breakers are allowed in individual rooms. 

 
Smoking:  ALL residence hall rooms and common areas (lounges, 

foyers, etc.) are designated non-smoking. Please smoke outside the 

building and dispose of cigarettes, cigars, etc. safely. Violations of 

this policy will result in  a $50.00 cleaning charge. 

 

Intrusive Odors and Open Flame:  Items such as incense, potpourri, 

candles, cigars, clove cigarettes, sage, and the like are not to be 

burned in the residence halls because they present a fire hazard and 

may produce an odor that is offensive to the community 

environment. Additionally, all heat-source odor emitting devices are 

prohibited (i.e. oil warmers, candle warmers, heat-producing 

scented plug-ins, etc).  Also prohibited are flammable materials and 

dangerous chemicals including gasoline, kerosene, motor oil, and 

the like. College housing reserves the right to final judgment 

regarding odor conflicts and open flame. Violations of the open 

flame policy is a serious safety violation and could result in 

dismissal from the residence halls. Violations will result in a $50.00 

charge per incident.  Non-heat producing scented oil fans and 
blowers may be used with discretion.  As a rule of thumb, if your non-

heat producing air freshener, scented oil fan, etc., can be smelled outside 

your room, it is too much and the item should be removed.  Intrusive 



 21 

odors caused by unsanitary conditions need to be removed 

immediately.   
 

Room Appliances:  Due to fire and safety codes the following items 

are NOT PERMITTED in your rooms:  space heaters, toasters, live 

Christmas trees, halogen or sun lamps, exterior antennas, ham radio 

sets, firearms, weapons, firecrackers, explosives, any open element 

cooking or heating appliance (e.g. hotplate), most electric cooking 

utensils, (frying pans, woks, griddles, George Foreman type grills, 

etc.), large refrigerators, and water beds. PERMITTED ITEMS 

include: computers, refrigerators (less than 5 cu. Ft.), small 

microwave ovens, hair dryers, heating pads, sewing machines, coffee 

pots, and air popcorn poppers. Christmas lights are allowed in 

windows only. Lights must be UA approved. Please unplug all 

curling irons, electric blankets, etc. when not in use. 
 

*Several prohibited items may be used by the residents in the 

community kitchen area of their hall; i.e. toasters, woks, griddles, etc, 

but are restricted from use in individual rooms of the residence hall. 
 

Q:  Why arenõt we allowed to have Christmas Lights in other 

areas besides the window? 

A:  The State Fire Marshall has deemed the use of Christmas Lights in the 

Residence Hall rooms to be a potential fire hazard. In the interest of safety and 

security we comply with all Fire Codes and ask that you hang UA approved 

Christmas lights in windows only. 

 
Q:  What if thereõs an emergency and I canõt get a hold of an 

RA or the Resident Director? 

A:  If your hall staff is unavailable contact: 

Dee Havig, Director of Residence and Campus Life DSC 1, 6412 

Dana Young, V.P. for Student Affairs ORB 104F, 6102 

Lee Blackmore, Campus Security Officer    ORB, 6067 
   

Remember in case of an immediate emergency dial 911. 

Ashley Hall Front Desk, 6580 

Cody Hall Front Desk, 6514 

Colter Hall Front Desk, 6517 

Lewis & Clark Front Desk, 6518 

Simpson Hall Front Desk, 6511
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The Front Desk 

 
Q:  What are the desk hours of the hall? 

A:   The front desk in your hall is staffed every single night. 

Resident Assistants are on duty and are there to help you in any 

way they can. 

 Front desk hours are 9 p.m. to 1 a.m. Sunday through 

Thursday nights, and 9 p.m. to 2 a.m. Friday and Saturday 

nights. In addition to these hours the RAôs are available to assist 

you most any time you need them. Just remember that they are 

students too and if one is not immediately available to help you 

please find another RA or contact your RD.  

 

Q:  What can I find at my front desk? 

A:  Besides good company, you can find all sorts of things at your 

front desk.  

 Cleaning supplies, such as a broom, dustpan and vacuum 

cleaner are available for you to check out. There are board games 

for when you and your friends want something to do. The pool and 

ping/pong equipment can be checked out from the front desk. And 

when you get hungry,  some microwavable food and ice cream 

goodies are for sale at the front desk. 

 Besides the food, which is for sale, most anything else you 

get from the RAôs at your front desk is free. We do however, need 

your College ID as collateral when checking out games or cleaning 

equipment. 
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Harassment & Threatening Behavior 

 
Q:  Someone I know has been making unwanted advances 

towards me, what can I do to put an end to it? 

A:  NWC has a commitment to the safety and security of our 

students. There are peer groups such as ñSexual Health And 

Responsibility Educationò (SHARE the Responsibility!) that 

educate students about the effects of harassment and/or 

relationship violence   Counselors in the Student Success Center 

are trained to offer support for victims of assault as well as 

suggestions on how to handle unwanted advances. The Campus 

Security Officer is a Powell Police Officer and can offer legal 

support and intervention. There are many people on campus who 

are ready and willing to assist you in this matter at any time. Your 

hall staff (the RAôs and your RD) have also been trained to handle 

these issues and can help to put you in contact with the appropriate 

personnel. 

 

Sexual Harassment:  Unwelcome physical or verbal conduct 

that creates an intimidating, hostile, or offensive working or 

educational environment. Violation of this behavioral standard 

could result in dismissal from the residence halls. See the 

Student Handbook/Academic Planner. Contact the Grievance 

Officer for a copy of the Sexual Harassment Policy.  

 

Sexual Assault Policy:   Refer to the Student 

Handbook/Academic Planner for a comprehensive review of 

the Sexual Assault Policy. 

 

Threatening Behavior:  Causing another student or staff 

member to feel they are in danger of bodily harm by actions of 

another person is prohibited. Physical or verbal threats to self 

will be considered threatening behavior. Threatening behavior  

could result in dismissal from the residence halls. 
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Q:  My roommate and I donõt get along and yesterday 

they made a threat towards me, what should I do? 

A:  Let someone know immediately, tell an RA or your Resident 

Director. Residence Life does not and will not tolerate any type of 

threatening behavior in our residence halls. 

Violence/Fighting/Hazing/Threats or Intimidation:   Any action 

of this nature cannot be tolerated within a residence hall 

community. Any person willingly engaging in such activity will 

be evicted from the residence halls/apartments of NWC. If it is 

determined that both parties were willing participants, then 

both may be evicted. If it can be determined that one party was 

clearly the aggressor and at fault, then only that party will be 

evicted from the residence halls. 

 

Q:  For whatever reason, there seems to be a group of 

residents on my wing who donõt like me and are always 

bothering me, they are really making life tough for me, 

what should I do? 

A:  This sounds like a clear case of harassment. Harassment can 

happen with one person or an entire group of people and it has no 

place in the residence halls. Please let an RA or your Resident 

Director know about what is happening before the situation 

escalates or becomes dangerous.  

 

Harassment:  Harassment includes any behavior, physical, 

written  or verbal, that victimizes or stigmatizes an individual 

on the basis of race, ethnicity, ancestry, sexual orientation, or 

national origin. It may involve any of the following: 

1. The use of physical force or violence to restrict the 

freedom of action or movement of another person or to 

endanger the health or safety of another person. 

2. Physical behavior that involves an express or implied 

threat to interfere with an individualôs personal safety, 

academic efforts, employment, or participation in College-

sponsored extracurricular activities and cause the person 
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to have a reasonable apprehension that such harm is about 

to occur.  

3. Physical behavior that has the purpose or reasonably 

foreseeable effect of interfering with an individualôs 

personal safety, academic efforts, employment, or 

participation in College-sponsored extracurricular 

activities and causes the person to have a reasonable 

apprehension that such harm is about to occur. 

Recommended Sanction:  Eviction from the Residence 

Halls/dining room. 

 

Inappropriate Behavior:  Behavior that is deemed non-

conducive to the educational environment, and/or the safety, 

well being, or comfort of residents within the community (ie 

mooning, streaking, or any form of indecent exposure) is 

prohibited. The final judgment regarding these behaviors will 

be made by the Residence Life staff. These behaviors may be 

deemed as harassment and/or in violation of the Student Code 

of Conduct. 

 

 

Hall Sports: Disruptive sports that violate quiet hours or are 

potentially damaging to the residence hall are prohibited. This 

includes, but is not limited to, bouncing balls in the hallways or 

in your room, hockey, hacky sack, darts, etc. All exceptions 

must be approved by your Resident Director. Recommended 

sanction: $25.00 fine and cost of any damaged property. 
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The ñKeyò to Safety and Security 

 
Q:   Why are the halls locked 24 hours a day? 

A:    Honestly itôs not to make your life any harder, though sometimes 

that is the perception from the residents. Part of the mission of 

Residence Life is to provide a safe environment for you, our residents. 

The Residence Hall is your private home while you are living on 

campus, YOU are responsible for the environment within the hall; it is 

NOT an area that is open for anyone to enter. 

 In providing a locked facility that only the residents of the hall 

have open access to, we are better able to provide a safe and secure 

living environment. We suggest that you take the proper precautions to 

protect yourself and your belongings. Lock your door at all times, 

report any lost keys, escort your guests at all times, do not prop the 

outside doors and do not let anyone into the hall that does not live here. 

Door Propping: Doors are locked 24 hours a day for your 

safety and security. Any door found propped open will result 

in an individual or hall corporate charge of $20.00. Please un-

prop any door that you find blocked open. 

 
Q:  What do I do if I lose my keys? 
A:  Hey weôre all human, we lose things once in awhile. If you have lost 

your keys or you think your keys may have been stolen, let your RD 

know as soon as possible to ensure the security of your room.  Please see 

charges below for key replacements.  

 

         Keys Charges:  Damaged key replacement fee is $20.00 

       Mailbox key replacement is $40.00 

       Lost/Stolen Key Replacement fee is $100.00 

       Simpson Hall: See Key Contract for charges 

Please notify the Resident Director if you need a new key as soon as 

possible. 
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Q:  My roommate lets her boyfriend use her key to get into the 

hall and our room, is that ok? 

A:  No, itôs not ok with us and it shouldnôt be ok with you either. Your 

roommate is placing your personal belongings and possibly even your 

personal safety at risk. Not to mention the safety of everyone else on your 

wing and in your hall. We have an escort policy in place for a reason, not 

an ñescort yourself inò policy. Let a staff member know about what is 

going on as soon as possible and be sure to tell your ñroomyò how you 

feel. 

Unauthorized Entry:   Building entry is restricted to residents of that 

facility and their invited/accompanied, registered guests. Entering 

through locked side doors or attempting to break and enter is 

prohibited. Unauthorized use of a key, combination or other method 

to gain entry to locked facilities without College authorization is 

prohibited and could result in dismissal from the Residence Halls. 
 

Core/Lock Changes: There are certain instances when a Residence Life 

staff member may change your lock/core on the door to your room 

(which means that your key will no longer work in your door). If this 

happens, there are various reasons why, which may include, but are not 

limited to: non payment of bill, failure to follow up with Residence Life 

staff, failure to vacate with in 48 hours of notification of dismissal, etc. 

Upon having your core changed contact your RD immediately for more 

information. 
 

Missing Student Policy: Please refer to the Northwest College Student 

Handbook for our Missing Student Policy.   
 

Q:  Can I go on the roof? 
A:  No. All climbing on the building to gain access to the roof is 

prohibited. These actions can cause permanent damage to your 

person and/or the building. This includes all sides of the building and 

the entrances and exits to the buildings. 
 

Q:  How about the Balcony of Lewis and Clark? 
A:  No. The balcony is restricted to all residents due to it being deemed 

unsafe, and is not up to codes. Trying to gain access to this area is also 

prohibited and unsafe. 
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Q:  One of the RAõs asked me to open my backpack as I 

entered the hall the other dayécan they do that? 
A:  You and your guest may be asked to open all backpacks, bags, 

coolers and other containers when entering the residence hall. This 

procedure is a safety and security measure that prevents most of the 

unwanted or unauthorized material from being brought into the 

halls. Your cooperation with staff requests is expected and 

appreciated. Residence Life staff reserves the right to final judgment 

regarding this matter. 

 

 

 

 

 

 

 

 

 

Youôve Got Mail! 

 
Q:  When can I get my mail? 
A:  Mail is delivered Monday through Friday right to your residence hall by 

the Resident Assistants. Daily mail will be in your box by 3:00 p.m. If you 

receive a package, you will find a notice to pick it up at the Residence Life 

Office in the DeWitt Student Center (Room 222). There is a mail drop 

located in front of the Orendorff Building and in the DeWitt Student Center 

for outgoing mail. Hereôs an example of how your address should appear: 

  Jane Doe 

  135 Ashley Hall 

  Powell, WY  82435-1846 

 

The hall zip codes are as follows: 

  Ashley Hall ð 82435-1846 

  Cody Hall ð 82435-1845 

  Colter Hall ð 82435-1856 

  Lewis & Clark Hall ð 82435-1852 

  Simpson Hall ð 82435-1859 



 29 

Q:  What should I do if I get someone elseõs mail? 

A:  Please return any mail that has been wrongly delivered to your box to 

the front desk, your RA, or the Resident Director as soon as possible. 

Please do not write on any returned mail. 

 

Mail Tampering:   Misuse or tampering with another personôs 

mail is prohibited. NWC Residence Life reserves the right to 

involve the United States Postal Service regarding any 

violations of this behavioral standard. 

 
 

Privacy & Personal Property 
 
Q:  Once I move into my room it is my private home right? 

A:  Right of Privacy:  Students are guaranteed the reasonable 

privacy of their room and their belongings. However, under 

specific guidelines, rooms may be entered and inspected by NWC 

staff members. These guidelines include, but are not limited to: 

cases of emergency, need for repairs, health and safety 

inspections, and when reasonable suspicion exists to indicate that 

a violation of College regulations, federal, state or local law may 

be taking place in the room. This right is exercised with great 

discretion.  Remember, you are responsible for everything in your 

room (contents, guests, etc.). 

 
Q:  Can an RA or my Resident Director come into my 

room when I am not there? 
A:  Your RA or RD would never just let themselves into your room 

without reasonable suspicion. We believe in affording you as much 

privacy in your room as we can. However the following is a list of 

possible situations which may warrant the entry of a staff member to 

your room. 
A:  Room Inspections/Entry:  Northwest College personnel reserve 

the right to enter and inspect studentsô rooms for reasonable 

suspicion of violations of College rules and regulations, to determine 

the condition of safety, to be sure that health standards are being 
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maintained, and to perform maintenance as required. Student rooms 

will be entered and the studentsô privacy protected in accordance 

with state law. Announcements will be made before periodic 

inspections. While recommended, it is not necessary for the student 

to be present at the time of a room inspection or repair of the room. 

Please see the following guidelines for inspection.  

 

Room Inspection Guidelines 
1. Room inspection for maintenance will consist of routine 

inspection of facilities for wear, tear and maintenance. 

 

2. Fire Drill check. During fire drills, rooms may be entered for 

the purpose of determining if all residents have evacuated. 

Failure to evacuate the building during a fire drill will result 

in discipline sanctions, fines and possible legal prosecutions. 

(See Fire Safety policy) 

 

3. Emergency situations which warrant entrance into 

rooms by NWC staff: 
a. Occupant verbally calls for help, or other noise 

coming from the room that would lead a person to 

believe the occupants are in danger. 

b. Occupant is believed to have been missing for two or 

more days for an unknown reason, and/or is reported 

missing by roommate or a call of concern.  (Please 

refer to the NWC Student Handbook for our Missing 

Student Policy).   

c. Imminent danger threatens residents (fire, bombs, 

smoke, gas, electricity, lack of heat, too much heat, 

trespassers, etc). 

d. The room and/or the occupantôs belongings are 
threatened by hazards (see ñcò above). 

e. Conditions in a room are an annoyance to other 

residents, i.e., radios, phones, alarm clocks, stereos, 

intrusive odors, loud noises, etc. 

f. If a residentôs room is below a reasonable standard of 
cleanliness, s/he will be advised that corrective 

measures should be taken. Failure to make the 

suggested corrections within 48 (forty-eight) hours 

may result in eviction and/or other sanctions. 
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4. Room entry 
a. In case of emergency, or because of a (suspected) 

dangerous trespasser, or (suspected) violation of 

policy, staff members will knock and proclaim entry. 

Staff need not receive verbal permission before 

entering, if, in the mind of the staff member in 

charge, the danger is of sufficient magnitude, and if 

s/he is reasonably sure that the occupants or College 

property is in danger or laws are being broken. 

b. If an occupant is not present, a staff member will 

enter with another staff member or a resident 

whenever possible. 

c. Northwest College reserves the right to: 

1. Inspect/search individual rooms in cases where 

there is reasonable suspicion to believe the 

occupant has concealed within the room, property 

or possession of which is a violation of College 

regulations or municipal, state, or federal law. 

2. Request a search warrant from the Powell Police 

Department or Park County Sheriffs Department 

when there is reasonable suspicion to believe that 

a violation of municipal or state law has occurred 

or that the occupant has concealed within the 
room, property, which is in violation of 

municipal, state or federal law. 
 

5. Simpson Hall 

Weekly cleaning of the bathroom areas in Simpson Hall 

will be provided. The cleaning staff will set up a time on 

a weekly basis that they will enter your suite for this 

purpose.  
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Shhhhé Quiet Hours! 

 
Q:  What are the quiet hours in the hall? 

A:  Quiet Hours/Disorderly Conduct:  Specific quiet hours are 

set to ensure an academic atmosphere. Quiet hours are 

11:00p.m. ï 9:00a.m. However, ñCourtesy Hoursò are in effect 

24 hours per day and all residents must respect other studentsô 

need for quiet. Noise that is determined by the Residence Life 

Staff to be excessive and disturbing to the residence hall 

environment will not be tolerated. Please respect other 

studentsô rights to a quiet environment. 

 

Weekend Hours:  Friday/Saturday Quiet Hours are subject to 

change based on an all-hall vote held during the fall semester. 

 

Excessive Noise:  Noise can be a significant problem in 

residence hall communities. Excessive noise is defined as any 

noise that can be heard outside of the room from which it 

originates. 

 

Violation of study/quiet hours and courtesy hours is considered 

disorderly conduct and may not occur. Any individual who  

behaves in a manner that disturbs the peace of others, or is a 

disruptive influence on others is prohibited. Repeat offenses of 

disorderly conduct will result in: 1
st
 offense ï conduct warning; 

2
nd

 offense ï dismissal/eviction. 
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Q: Is there a curfew in the Hall? 

A:  A lot of parents ask this question and they donôt always like the 

answer, because NO we do not have a curfew within the halls. You 

are free to come and go whenever you please. 

 We do ask you to be courteous and respect quiet hours 

when you do come back to the hall and itôs always a good idea to 

let someone know (a friend, roommate or RA) where you are 

going in case something should happen.  Additionally, please refer 

to page 39 for our Visitation/Guest Policy. 
 

 
Room ñSweetò Room 

 
Q:  What can I do to make my room more exciting? 

A:  Itôs probably easier to tell you what you canôt do to your room 

than to try to tell you what you can do. 

Room Alterations:  Residents/occupants are not allowed to 

paint, alter or remodel any resident room or public area in the 

residence hall without prior approval from the Director of 

Residence and Campus Life. Damages will be assessed to the 

residents concerned. 

 

Q:  Can I put glow stars in my room? 

A:  We prefer you donôt put any stickers, etc on surfaces of the 

room as it gets hard to remove them during check out without 

damaging the wallpaper, paint, etc. 

 Please do not use soap/liquid detergent, etc on the walls 

and ceiling either. 
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Q:  What if I damage something in my room/hall? 

A:  When you first check into your room it is a good idea to 

thoroughly look over everything in your room. You will sign a 

Room Condition Report, which has been completed by your RA. 

This document assesses the existing damage in the room and 

documents it for your records and the Housing Office records. The 

RAôs have spent a great amount of time carefully looking over 

your room, but ultimately it is your responsibility to double check 

your Room Condition Report during the first few days of the 

semester for anything that may have been missed. 

 Of course things are going to happen in the normal wear 

and tear of an object. If you should happen to damage something in 

your room or within the hall take the time to let your RA know 

about it as soon as possible. This will minimize the cost to 

repair/replace an object and will enable us to have it repaired 

before more extensive damage is done. 

 It is your responsibility to let a staff member know 

when something is not working or has been broken in your 

room/hall. We canôt get it fixed if we donôt know that it is 

broken. 

  
Q:  What if my light bulb burns out? 

A:  Just ask your RA or one of our great custodians for a new bulb. 

 

 
 

Q:  Does it matter if I keep my room clean or not? 

A:  It dependsé are we talking messy? Or are we talking health 

hazard filthy? If you are just a naturally messy person the only real 

problems you might have are with your roommate and your 

friends. But, when your neighbors two doors down start 

complaining about your room, then you will probably be hearing 

from a hall staff member soon. A truly filthy room can be 
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deemed a health hazard and a detriment to your community 

and in the interest of a harmonious environment, free of odor, 

vermin and the like, you may be required to clean your room.  

If a residentôs room is below a reasonable standard of 

cleanliness, s/he will be advised that corrective measures 

should be taken.  Failure to make the suggested corrections 

within 48 (forty -eight) hours may result in eviction and/or 

other sanctions. 

 
Q:  What do I do if I donõt think my roommate and I can 

live together any longer? 

A:  Well there are a couple of options here, first of all have you 

and your roommate talked about any problems you might be 

having with your living arrangement? Can you possibly 

compromise to make the best of your situation? Have you talked to 

your RA about your issues? Perhaps they can help you work 

through an agreement so that you can still live together. Have you 

discussed or signed a roommate contract? These are some of the 

first steps you should take if you and your roommate suddenly 

seem incompatible. 

 But letôs face it, some things were not meant to be and you 

and your roommate may be one of them. So what do you do now?  

 Residence Life is committed to helping each student have 

the best experience they can while living on campus, we recognize 

that sometimes that means a room change and in some cases a 

change of hall. Just talk to your Resident Director and discuss 

options that would work for you. 

Room Changes:  All room changes must be coordinated 

through the Resident Director and the Residence and 

Conference Specialist. 
 

Q:  What if I want my own room? 

A:  If you are currently in a double room and would like to live in 

a Super (or in some halls a small) single you will need to talk to 

your Resident Director first. In most cases there will not be an 

immediate opening, but be sure to put your name on the waiting 



 36 

list with your RD. Chances are usually fairly high that you will 

eventually get a room to yourself; it just might take a while. There 

is no guarantee. There is also an additional fee for both super and 

small singles. 

 

Q:  Can I get a smoking room? 

A:  NO. Smoking is prohibited in all residence halls and dining 

facilities. Violations will result in a $50.00 cleaning charge per 

incident. 

 

Q:  Is it ok for me to remove my screen for just a second? 

A: No. Window Screens:  For safety and damage reasons, the 

screens are not to be removed for any reasons. Removal of 

screens at any time will result in a $25.00 fine plus any damage 

charges, and an incident report will be filed. All damages to 

screens become the responsibility of the residents of the room 

involved. 

 

 
 

Q:  My neighbor has a very explicit photo on their door, is 

that ok? 

A:  No. We want our hallways and Residence Halls to be open and 

inviting to all members of our community and their guests, without 

objectionable material pushed on others. 

Objectionable or Offensive Material s:  Any material that is 

deemed objectionable or offensive (including, but not limited 

to, pornographic material, vulgar language, etc) is prohibited 

in publicly viewed areas.  Public areas include hall common 

areas, hallways, room doors facing the hallways or facing out 

your windows. Please do not display inappropriate or 
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objectionable window or door decorations. Additionally, no 

window coverings may be placed directly over the window. 

Aluminum foil, cardboard, tape, newspaper, computer paper, 

garbage bags, contact paper, posters, flags, neon signs, etc., 

may not be used to cover windows. Final judgment in this 

regard will be made by the Resident Director and Residence 

Life staff. 

 

Q:  Can my roommate and I bunk our beds? 

A:  Sure, we want you and your roommate to be as comfortable as 

possible. So, be sure to contact your RA or visit your front desk 

during desk hours to get the appropriate pins for safe bunking. 

 

Q:  Can I loft my bed if I want to? 

A:  Yes.  A l imited number of loft kits are available for check-out 

at the Front Desk.  If you have any questions about lofting, please 

talk to your Resident Director. 

 
Q:  I donõt have any comfortable furniture in my room, 

can I borrow something from the hall? 

A:  Sorry, hall furniture is there for everyoneôs enjoyment. Please 

do not remove from designated areas. Borrowing or taking 

furniture is considered theft and will be dealt with in that way. 

Check out some of the area consignment shopséthey usually have 

some good deals on couches, sofas, recliners, etc. 

Theft and/or Possession of Stolen Property:  Theft of property 

or possession of stolen property is prohibited. This includes 

College property, furnishings, equipment or other items. These 

cases are referred to the Campus Security Officer for 

prosecution and will result in dismissal from the residence 

halls. Please report all thefts to the Campus Security Officer 

immediately (6067). 
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Q:  Can I bring my own furniture? 

A:  You may bring in personal furniture, as long as you and your 

roommate agree with the piece of furniture being in your room. It 

must also safely fit in your room, and if it is deemed unsafe by 

Residence Life staff, then it must be removed from your room. 

Please also be aware that you are responsible for all damages 

that might incur while moving the piece of furniture in and out 

of your room, and using the furniture while in your room (this 

includes damage to the wall included to, but not limited to, damage 

caused by reclining furniture).  Furniture that is property of the 

College and is provided in your furnished room MAY NOT be 

removed from your room in order to make room for your 

personal furniture.   

 

 

Q:  There are not many outlets in the room, is it ok to use 

extension cords? 

A:  NO.  NWC does not allow the use of extension cords within 

Residence Hall rooms.  U.L. approved power strips with surge 

protectors are required.  

 

Personal Property:  NWC will make every reasonable effort to 

protect the personal property of residents, but will not be 

liable for articles lost, stolen, or damaged by fire, water, heat 

and/or other natural disasters. Students should mark personal 

items with their social security numbers or driverôs license 

number and consider the purchase of insurance to cover loss 

or damage to personal property or the extension of parentsô 

insurance for this purpose. Items in storage may need to be 

moved to other areas. When storing items in College storage, 

students assume the risk of loss or damage. NWC will not be 

responsible for damages to electrical equipment, computers, 

microwaves, TVôs, etc. due to power surges caused by room 

overloads. Students must provide their own U.L. approved 

multiple-outlet power strip with built -in circuit breaker . Multi -

plug outlet adapters are not permitted. 
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Visitation/Guest Policy 

 
Q:  Does it matter when I have visitors to my room? 

A:  Yes, though you may be up at all hours of the day and night the 

majority of your neighbors are not. In the interest of creating a hall 

atmosphere that respects the need for quiet and the need for 

minimal distractions we have established a comprehensive policy 

regarding your right to have visitors in the Residence Hall. 

 As space allows, you are assigned to an area that has the 

guest policy you indicated as a preference on your housing license 

agreement. Consideration for others on your floor requires you to 

abide by any limitations that may be involved and that you respect 

the rights of roommates and others by not abusing the privilege. 

Students are responsible for the behavior of their guest at all times. 

All behavior in residence halls must be in compliance with 

established rules and regulations.  

 

Residents are welcome to host guests between the hours of 

9:00AM and 1:00AM SundayðThursday.  Guests may be in 

the building after visitation hours in hall designated common 

areas only.  Residents are permitted to be in the same sex 

wings of their assigned Residence Hall after visitation hours. 

 

24-Hour Visitation is effective from 9:00AM Friday ï1:00AM 

Sunday with the following requirements:  A resident is allowed 

to sign in one guest per night.  A resident must sign in their 

guest no later than 1:00AM in order for their guest to remain 

in the building after this time (excluding hall designated 

common areas).  Roommate consent (if applicable) must be 

received for a guest to be signed in after 1:00AM.  Each guest 

will be given a ñGuest Passò that must be carried on person at 

all times while in the Residence Hall.  Failure to carry Guest 

Pass or to follow hall policies will result in the guest being 

removed from the Residence Hall. 
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A resident must escort their guest(s) at all times and is 

responsible for the behavior of their guest(s) at all times. 

 

Non-Northwest College students under the age of 18 are not 

permitt ed in the Residence Halls without written and verbal 

parent/legal guardian permission and must be approved by the 

Resident Director. 

 

Residents living in a Standard Visitation Wing (see contract) 

will be allowed to host guests between the hours of 9:00AM 

and 1:00AM ONLY seven days a week. 

 

Special circumstances that may require an exception to the 

visitation policy MUST be approved by the Resident Director 

or by the Director of Residence and Campus Life a minimum 

of 24 hours in advance. 
 

Q:  Why do my guests need to be escorted at all times? 
A:  In order to maintain a safe and secure environment for all of our 

residents we ask that any guest to the hall, that is not currently a 

resident of the hall be escorted by you at all times. This means that 

you are expected to meet your guest at the front door and accompany 

them to your room or the common areas, and they must be within 

your company at all times until you escort them out of the hall. By 

allowing them into the hall you are assuming the responsibility for 

their behavior while they are here, and they are expected to abide by 

all College regulations. Any guests unescorted within the hall will be 

asked to leave by a member of the staff. 
 

Q:  What if my guest misbehaves? 
A:  The reason we ask you to escort your guests is to minimize the 

amount of damage and corporate charges incurred by current residents 

of the hall that may occur as a result of the misbehavior of non-

residents of that hall. When you let someone into the building YOU 

are assuming all responsibility for their actions. If damages or policies 

are violated your guest and YOU will be held accountable.  
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Q:  I saw someone of the opposite sex in my bathroom the 

other day, it made me really uncomfortable, what should I 

have done? 

A:  Please tell your RA or RD as soon as you can. Each 

Residence Hall has gender specific bathrooms available. In 

order to insure the privacy and safety of our residents in their 

home environments we will not tolerate individuals 

frequenting the restroom of the opposite sex. Not even if itôs 

just for a second, not if someone ñstands guardò and not even 

if you ñclear the wayò ahead of time. Residents risk losing 

their visitation privileges campus wide if they or their guests 

use the restroom of the opposite sex. Letôs face it, our halls 

are not THAT big, that you canôt walk to the other side or to 

the lobby to use the facilities. 

 

 
 



 42 

Weapons & Explosives 

 
Q:  I was hoping to be able to do some hunting while I was 

at school, is it ok to bring my guns with me? 

A:  Yes, we have limited access rooms/lockers where you can keep 

a weapon. All weapons need to be checked in and out of the hall 

with a staff member each and every time. Weapons should not be 

stored in your vehicle and under no circumstances are to be taken 

to your room or another part of the residence hall. Please read the 

following policy on weapons and explosives. 

 

Weapons and Explosives:  The possession, use, or sale of 

weapons, ammunition, combustibles, fireworks, explosive 

devices, or any substances or device designed to harm or 

incapacitate is prohibited on campus except under the 

following circumstances. ñWeaponsò are defined as rifles, air 

soft guns, paint ball guns (CO2 cartridges must be stored at an 

off-campus location), revolvers/pistols, BB guns, pellet guns, 

stun guns, chemical weapons, knives over eight (8) inches in 

length, slingshots, archery equipment, and martial arts 

weapons. Toy weapons that look like real weapons are 

similarly prohibited on  campus. Students must obtain 

authorization for the temporary storage of all approved 

weapons/ammunition from the Resident Director of your 

assigned hall. Proper gun storage lockers for weapons is 

provided. A student may check out a weapon/ammunition for 

sporting activity immediately prior to departure for the 

activity and must return it to the RA office immediately upon 

return from the activity for proper check -in procedures. If a 

student finds it necessary to check out a weapon in advance, 

that weapon must be stored at an off-campus location. 

 

Under no circumstances should weapons/ammunition be taken 

to a room, if you cannot find a staff person to check the items 

back in properly, leave the items at an off-campus site until 

staff is available to assist you with your weapon check- 
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procedures. Failure to abide by this policy will result in 

immediate dismissal from the residence halls/apartments. 

Residential Life staff reserve the right to refuse to check-out a 

weapon/ammunition if it is determined that a student is under 

the influence of alcohol/drugs or displays behavior that 

questions the prudence of checking out that weapon(s)/ 

ammunition. Non cooperation with staff members under these 

circumstances will be referred to the Powell Police Department 

immediately. 

 

The only exception to this policy will be that law enforcement 

officers, either on duty or on call, may wear a firearm on 

campus as part of their prescribed equipment. 

 

Bomb Threats:  Bomb threats and/or placement of bombs or 

intentional facsimiles of such devices in College housing or 

College property is prohibited. Violation of this policy will 

result in eviction from Northwest College. 

 

 

 

 

Q:  I like to go camping. Can I keep my propane lantern/ 

burner in my room? 

A:  No. Anything that could be considered a combustible 

material/hazard is not allowed in the residence halls and must 

be stored at an off-campus location. If you are unsure about a 

particular item please check with an RA or your Resident Director. 

 

Did You Know?? 

A large variety of outdoor recreation materials (i.e. camping, 

skiing, rafting, kayaking, rock climbing, rollerblades, etc) are 

available for students to check out free of charge at the Co-Op.  

Visit www.northwestcollege.edu/coop for a complete list of 

materials available and hours of operation.  The Co-Op is located 

in the Cabre Gym.    

http://www.northwestcollege.edu/coop
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Everything but the kitchen sinké 

 
Q:  What do I do if the pop/change/laundry machine ate 

my money? 

A:  Once in awhile these machines can act up. If you lose money in 

a machine please find an RA or the Resident Director for re-

imbursement. If you notice that a machine is out of order please let 

a staff member know so that proper repairs can be made and an out 

of order sign posted. 

 
Q:  Someone from the Student Success Center is trying to 

get a hold of me about an early alert ? What is an early 

alert and what should I do? 

A:  First of all an ñearly alertò is just that, itôs an early warning 

system that we have in place on campus to try to offer support for 

students who may be in need of help. The person trying to contact 

you is probably one of our counselors on campus. They are trained 

to assist students with academic issues and concerns as well as any 

personal counseling the student may need. 

 Early alerts are a proactive step that someone has made on 

your behalf. It could be a parent, a professor, a classmate, 

roommate, RA, RD or a friend. Take advantage of the free support 

and set up a meeting with the folks down in the Student Success 

Center (754-6135). Theyôre here for you. 

 

Q:  I havenõt been feeling well and making it to class has 

been really difficult; is there any one on campus who can 

help me? 

A:  Certainly. We have a Physicianôs Assistant on campus who can 

write prescriptions and help you through most any ailment. Student 

Health Center (754-6442) is located in the basement of Colter Hall 

and open Monday through Friday. You can go there for a check-

up, for lab tests and for a consultation. Most of these services are 

completely free to youé those costs that you might have to pay 
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for are going to be considerably cheaper than making a visit to the 

emergency room or a local doctor so try to take advantage of this 

service. In cases where you donôt feel as though you can make it 

over to Student Health give them a call, as they are usually ready 

and willing to come to you in your residence hall. They do make 

house calls! 

 Additionally, if you are feeling so under the weather that 

you are having a hard time making it to the dining hall for meals, 

let your RA or RD or even a friend know. The folks in the dining 

hall are just as concerned about your health and well being as your 

hall staff is. Meals can be picked up by a friend or hall staff 

member and brought to you back in the hall. Donôt miss meals and 

nourishment when so many people around you are able to help you 

get back on your feet! 

 
Q:  Where can I store my bike while Iõm here? 

A:  Each hall has designated bike racks available for you to use. 

Bike theft does happen on this campus, so be sure to use a good 

lock on your bike. If you have room you can always keep your 

bike in your room. Bikes, skateboards, inline skates, scooters 

and any other wheeled modes of transportation are not 

permitted to be ridden within the Residence Halls. 
 

 

 

 

 

Q:  How do I get involved in Hall Council? What do they 

do? 

A:  Hall Council or Hall Government is a great way for everyone 

to get involved in planning activities for your friends and 

neighbors and to help improve the quality of life within your hall. 

 Watch for signs around your hall advertising when and 

where the meetings are held, or ask your RA or RD for 
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information. Each hall runs their hall council differently but there 

is always plenty of room for anyone who wants to join. 

Q:  Can anyone use the kitchen facilities in the hall? 

A:  Of course those facilities are there for you to use. You will 

need to provide your own pots, pans, utensils, etc. Every kitchen 

area in the halls has a microwave, range top/oven and a sink area.  

And donôt forget that the kitchen is there for other residents to use, 

as well!  As such, the following standards are in place for use of 

the community kitchen: 

1. Never leave the stove, oven, or microwave 

unattended.  Bring some homework while you wait, 

and if you have to leave the kitchen areaðeven for a 

minuteðyou must turn off the appliance or get a 

responsible friend to watch it while you are gone.  

Please note: if your friend leaves while you are gone, 

you are still responsible for leaving it unattended.  

Help us avoid any unnecessary fire alarms.  

2. Clean up after yourself when you are finished using 

the kitchen ðwipe down the stove top and counters, 

and wash your dishes. 

3. Any items left in the kitchen area will be 

confiscated.  If any of your belongings are confiscated 

from the community kitchen, you have 48 hours to 

claim them from the Resident Director.  Any items not 

claimed after 48 hours will be either thrown away, 

donated, or will become property of the hall. 

Failure to comply with the above Community Kitchen Standards 

will first result in a verbal warning.  Second violations will result 

in a written warning.  Third and final violations will result in you 

losing your rights to use the community kitchen.   

We appreciate your safe and responsible use of the 

community kitchen and doing your part to keep the kitchen clean 

for others to use! 

 

 

 


